[bookmark: _GoBack]GENERAL NOTICE PROVISIONS
22G.010.090 Notice of development application. 
(1) Within 14 days of Concurrently with issuing a letter of completeness under MMC 22G.010.050 Article I of this chapter, Consolidated Application Process, the city shall issue a notice of development application. The notice shall include but not be limited to the following:
(a) The name of the applicant;
(b) Date of application;
(c) The date of the letter of completeness;
(d) The location of the project;
(e) A project description;
(f) The requested approvals, actions, and/or required studies;
(g) A public comment period not less than 14 nor more than 30 days. The length of the comment period will be based on complexity of the project, as determined by the director;
(h) Identification of existing environmental documents;
(i) A city staff contact and phone number; and
(j) The date, time, and place of a public hearing if one has been scheduled;
(jk) A statement that the decision on the application will be made within 120 days of the date of the letter of completeness.
(2) The notice of development application shall be posted on the subject property, posted on the City’s website, published once in a newspaper of general circulation and mailed to all property owners of real property located within 300 feet of any boundary of the subject property.as shown on the records of the county assessor and to all street addresses of properties within 300 feet, not including street rights-of-way, of the boundaries of the property which is the subject of the development application.
(3) The notice of development application shall be issued prior to and is not a substitute for required notice of a public hearing.
(4) A notice of application is not required for the following actions, when they are categorically exempt from SEPA or environmental review has been completed:
(a) Application for building permits; 
(b) Application for lot line adjustments.
(c) Application for administrative approvals. 
(a) Accessory dwelling units; 
(b) Bed and breakfasts;
(c) Boundary line adjustments;
(d) Critical areas management determinations made in accordance with Chapter 22E.010 MMC;
(e) Extensions of time for approval;
(f) Home occupations; and
(g) Minor revisions to approved developments or permits in accordance with MMC 22G.010.260. 
[bookmark: 22G.010.100]22G.010.100 Notice of administrative approvals.
(1) Notice of administrative approvals subject to notice under MMC 22G.010.160 shall be made as follows: sent to the applicant and all parties of record. 
(1) Notification of Preliminary Approval. The director shall notify the adjacent property owners of his intent to grant approval. Notification shall be made by mail only. 
(2) The notice shall include:
(a) A description of the preliminary approval granted, including any conditions of approval;
(b) A place where further information may be obtained; and
(c) A statement that final approval will be granted unless an appeal requesting a public hearing is filed with the community development department within 14 days of the date of the notice. 
[bookmark: 22G.010.110]22G.010.110 Notice of public hearing.
Notice of a public hearing for all development applications and all open record appeals shall be given as follows:
(1) Time of Notices. Except as otherwise required, public notification of meetings, hearings, and pending actions under MMC Title 22 shall be made by the following actions which shall occur at least 10 days before the date of the public meeting, hearing, or pending action:
(a) Publishing publication at least 10 days before the date of a public meeting, hearing, or pending action in the official newspaper if one has been designated or a newspaper of general circulation in the city; and
(b) Posting on the City’s website; 
(bc) Mailing at least 10 days before the date of a public meeting, hearing, or pending action to all property owners of real property located as shown on the records of the county assessor and to all street addresses of properties within 300 feet of any boundary of the subject property. , not including street rights-of-way, of the boundaries of the property which is the subject of the meeting or pending action. A mailing list and assessor’s map showing properties within 300 feet shall be provided by the applicant; and.
(c) Posting at least 10 days before the meeting, hearing, or pending action in three public places where ordinances are posted and at least one notice on the subject property.
(d) Posting on the subject property.  Said sign shall be exempt from the city’s zoning and sign codes. All signs required to be posted shall remain in place until a preliminary land use decision has been issued. Following that decision, the applicant must remove the sign within 14 calendar days. 
(2) Content of Notice. The public notice shall include the name of the applicant, a general description of the proposed project, action to be taken, a nonlegal description of the property or a vicinity map or sketch, the time, date and place of the public hearing, and the place where further information may be obtained.
(3) Continuations. If for any reason a meeting or hearing on a pending action cannot be completed on the date set in the public notice, the meeting or hearing may be continued to a date certain and no further notice under this section is required. 
[bookmark: 22G.010.120]22G.010.120 Notice of appeal hearing for administrative approvals.
Notice of appeal hearings for administrative approvals shall be provided in accordance with In addition to the posting and publication requirements of MMC 22G.010.110. notice of appeal hearings shall be as follows:.
(1) For an appeal of administrative approvals, notice shall be mailed to the applicant, appellant and adjacent property owners. 
[bookmark: 22G.010.130]22G.010.130 Notice of decision of hearing examiner.
The hearing examiner’s decision A written notice for all final decisions shall be sent to the applicant and all parties of record. For development applications subject to hearing examiner review, the notice shall be the report issued by the hearing examiner within five calendar days of the decision being issued.
[bookmark: 22G.010.150]22G.010.150 Administrative approvals without notice.
(1) The director may approve, approve with conditions, or deny the following without notice:
(a) Accessory dwelling units; 
(b) Bed and breakfasts;
(a) (c) Boundary line adjustments;
(d) Critical areas management determinations made in accordance with Chapter 22E.010 MMC;
(b) (e) Extensions of time for approval;
(f) Home occupations; and
(cg) Minor revisions amendments or modifications to approved developments or permits in accordance with MMC 22G.010.260;.
(d) Home occupations;
(e) Critical areas management determinations made in accordance with by the community development director pursuant to Chapter 22E.010 MMC;
(f) Bed and breakfast permits;
(g) Accessory dwelling units;
(h) Site plan with commercial, industrial, institutional (e.g., church, school), or multiple-family building permit if permitted outright;
(i) Site plan with administrative conditional use permit;
(2) Director’s decisions under this section shall be final on the date issued. 
[bookmark: 22G.010.160]22G.010.160 Administrative approvals subject to notice.
(1) The director may grant preliminary approval or approval with conditions, or may deny the following actions subject to the notice provisions in MMC 22G.010.100 and appeal requirements of this section:
(ad) Binding site plans; 
(b) Conditional use permits; 
(c) Major revisions to approved developments or permits in accordance with MMC 22G.010.270; 
(d) Master plans for properties under ownership or contract of applicant(s);
(a) Short subdivisions; 
(be) Shoreline permits for substantial developments; 
(f) Short subdivisions; and 
(g) Site plan with commercial, industrial, institutional (e.g., church, school), multi-family, or townhouse.
(c) Conditional use permits;
(d) Binding site plans; 
(e) Master plan for properties under ownership or contract of applicant(s).
(2) Final Administrative Approvals. Preliminary approvals under this section shall become final subject to the following:
(a) If no appeal is submitted, the preliminary approval becomes final at the expiration of the 14-day notice period.
(b) If a written notice of appeal is received within the specified appeal periods, the matter will be referred to the hearing examiner for an open record public hearing. 











PRELIMINARY SUBDIVISION NOTICE PROVISIONS
[bookmark: 22G.090.080]22G.090.080 Review process – Reports by city departments and affected agencies.
(1) If the application meets all the requirements specified in MMC 22G.090.070, then the application shall be deemed complete in accordance with MMC 22G.010.150, and the community development department shall circulate copies of the preliminary subdivision application to relevant city departments and affected agencies. The Washington State Department of Transportation shall be routed the application if the subdivision is located adjacent to State highway right-of-way. The department or agency shall review the preliminary subdivision and furnish the community development department with a report as to the effect the proposed subdivision may have upon their area of responsibility and expertise, and the public health, safety and general welfare. The reports submitted shall include recommendations as to the extent and types of improvements to be provided, and a recommendation as to the approval of the subdivision.
 (2) Once the city receives a complete application for a subdivision which is located adjacent to state highway right-of-way, the city shall give written notice of the application, including legal description and location map, to the Department of Transportation. The state shall comment, within 14 calendar days of receiving the notice, regarding the effect the subdivision may have relevant to access to the state highway. 
[bookmark: 22G.090.110]22G.090.110 Review process – Notice of Public hearing.
Notice of the public hearing shall conform to the following: be provided in accordance with MMC 22G.010.110. 
(1) Notice shall be published not less than 10 calendar days prior to the public hearing in a newspaper of general circulation within the city.
(2) Adjacent property owners, as defined in this title, located within 300 feet of any portion of the boundary of the property to be subdivided as identified on the property owner’s form, shall be notified by mail not less than 15 calendar days prior to the public hearing.
(3) The applicant shall post the property with a sign at least 10 calendar days prior to the public hearing. This sign shall be organized, designed and placed as defined by the city’s community development department. All signs described herein are exempt from the city’s zoning and sign codes. All signs required to be posted shall remain in place until the final decision has been reached on the preliminary subdivision. Following that decision, the applicant must remove the sign within 14 calendar days. 
[bookmark: 22G.090.120]22G.090.120 Public hearing – Hearing examiner duty.
After notice of the public hearing has been given per MMC 22G.010.110 and 22G.090.110, the hearing examiner will consider the proposed subdivision and its compliance with MMC 22G.090.130. 


SHORT SUBDIVISION NOTICE PROVISIONS
[bookmark: 22G.090.340]22G.090.340 Review process – Reports by Ccity departments and affected agencies. action – State action.
(1) If the preliminary short subdivision application meets all the requirements specified in MMC 22G.090.330, then the application shall be deemed complete in accordance with MMC 22G.010.150, and the community development department shall circulate copies of the preliminary short subdivision application to relevant city departments and affected agencies. The Washington State Department of Transportation shall be routed the application if the short subdivision application is located adjacent to State highway right-of-way. who The department or agency shall review the preliminary short subdivision and furnish the community development department with a report as to the effect of the proposed short subdivision may have upon their area of responsibility and expertise, and the public health, safety and general welfare., and The reports shall include containing their recommendations as to the extent and types of improvements to be provided, and a recommendation as to the approval of the short subdivision,. The report submitted shall include recommendations as to the extent and types of improvements to be provided.
(2) The applicant shall post the property with notice signage upon official acceptance of the application. This sign shall be supplied, organized, designed and placed as defined by the city’s community development department. All signs described herein are exempt from the city’s zoning and sign codes. All signs required to be posted shall remain in place until the final decision has been reached on the preliminary short subdivision. Following that decision, the applicant must remove the sign within 14 calendar days.
(32) The city shall send notice to adjacent property owners within 300 feet of any portion of the subject property. Notice is deemed sent once placed in the mail. Notice of the development application and a comment period shall be provided in accordance with MMC 22G.010.090. 
(4) Any individual shall have 14 working days from the date of mailing in which to submit written comments to the community development department concerning the proposed short subdivision.
(5)(3) Once the city receives a complete application for a short subdivision which is located adjacent to state highway right-of-way, the city shall give written notice of the application, including legal description and location map, to the Department of Transportation. The state shall comment, within 14 calendar days of receiving the notice, regarding the effect the short subdivision may have relevant to access to the state highway. 





SEPA NOTICE PROVISIONS
[bookmark: 22E.030.120][bookmark: hit7]22E.030.120 Comments and public notice.
The city of Marysville adopts WAC 197-11-500 through 197-11-570, as now existing or hereinafter amended, by reference, subject to the following:
(1) Official comments shall be submitted in writing to the contact person on the threshold determination. E-mail cComments that are e-mailed to the contact person on the threshold determination may be accepted as official comments.
[bookmark: hit8][bookmark: hit9](2) If required, public notice shall comply with the requirements for the underlying permit as specified in Chapter 22G.010 MMC, Article II, Public Notice Requirements.
[bookmark: hit10][bookmark: hit11][bookmark: hit12][bookmark: hit13](3) The responsible official may require further notice if deemed necessary to provide adequate public notice of a pending action. Failure to require further or alternative notice shall not be a violation of any notice procedure. 















LEGISLATIVE NOTICE PROVISIONS
[bookmark: 22G.020.060]22G.020.060 Public notice and public hearings.
(1) Content. When the planning commission or city council has scheduled a public hearing on a legislative proposal, the community development department shall prepare a notice containing the following information:
(a) The name of the applicant, and, if applicable, the project name;
(b) If the application involves a specific property, the street address of the subject property, a description in nonlegal terms sufficient to identify its location, and a vicinity map indicating the subject property;
(c) A brief description of the action or approval requested;
(d) The date, time and place of the public hearing;
[bookmark: hit4](e) If the application or request involves text or language revisions to any of the documents specified in MMC 22G.020.020, and does not involve a specific property, the notice shall specify which document or documents are proposed to be amended or revised;
(f) A statement of the right of any person to participate in the public hearing.
[bookmark: hit5][bookmark: hit6](2) Provision of Notice. (a) The community development department shall provide for notice of the public hearing to be published in the official newspaper of general circulation in the city at least 10 days prior to the date of the public hearing as follows.
(a) The notice shall be published in the official newspaper, if one has been designated, or a newspaper of general circulation in the city. 
(b) If the proposal involves specific property, other than an area-wide change, two notice signs or placards shall be posted by the applicant on the site or in a location immediately adjacent to the site that provides visibility to motorists using the adjacent streets. The community development director shall establish standards for size, color, layout, design, wording, placement, and timing of installation and removal of the signs or placards.
(c) If the proposal involves specific property other than an area-wide change, notice of the public hearing shall be mailed to each owner of real property within 300 feet of any boundary of the subject property.
(d) If the proposal does not involve specific property, and relates to text or language revisions to any of the documents specified in MMC 22G.020.020, the community development department may, but shall not be required, to provide reasonable notice in addition to newspaper publication through other means such as the city’s local access cable channel, city newsletter, or website.
(e) The community development director shall also mail provide notice to each person who has requested such notice.
(3) Public Hearing.
(a) Participation. Any person may participate in the public hearing held by the planning commission or city council by submitting written comments to the community development director prior to the hearing, or by submitting written comments or by making oral comments to the planning commission or city council at the hearing. All written comments received by the community development director shall be transmitted to the planning commission or city council not later than the date of the public hearing.
(b) Party of Record. Any person who participates in the manner set forth in subsection (3)(a) of this section shall be considered a party of record.
(4) Hearing Record. The planning commission and city council shall compile written minutes of each hearing. 



















SMALL FARMS OVERLAY NOTICE PROVISIONS
[bookmark: 22C.050.090]22C.050.090 Notification requirements.
The notification requirements of this section shall apply to All new small farms overlay requests, as well as existing and ongoing agricultural activities which were not granted the small farms overlay designation, shall provide a notice of application in accordance with MMC 22G.010.090:
[bookmark: hit1](1) Signs. When the community development department determines that the proposed overlay request meets all the requirements as specified in MMC 22C.050.060, then the applicant shall post the property with a public notice sign. This sign shall be supplied, organized, designed and placed as defined by the community development department. All signs designed herein are exempt from the city’s land use standards and sign codes. All signs required to be posted shall remain in place until the final decision has been reached on the overlay zone. Following the decision, the applicant must remove the sign within 14 calendar days.
(2) Upon receipt of a complete application, the city shall send written notice to adjacent property owners within 300 feet of any portion of the subject property. Notice is deemed sent once placed in the mail.
(3) Upon receipt of a complete application, the city shall cause one notice of application to be published in the official newspaper.
(4) Upon receipt of a complete application, the notice of application shall be posted at Marysville City Hall, at the United States post office in the city, and in at least one additional location with public exposure. 










COMPREHENSIVE PLAN NOTICE PROVISIONS
[bookmark: 22B.010.020]22B.010.020 Notice and hearing.
(1) The planning commission shall hold at least one public hearing on the comprehensive plan and any proposed amendments or supplements thereto. Notice shall be provided in accordance with MMC 22G.020.060. of the time, place and purpose of such public hearings shall be, at a minimum, as follows:
(a) One publication in the official newspaper of the city at least 10 days prior to the hearing;
(b) Posting of copies of the notice of hearing at Marysville City Hall, at the United States post office in the city, and in at least one additional location with public exposure, at least 10 days prior to the date of the hearing.
(2) Continued hearings may be held at the discretion of the planning commission, but no additional notices need be published or posted. 















HEARING EXAMINER NOTICE PROVISIONS
[bookmark: 22G.060.100]22G.060.100 Public hearings.
Where public hearings are required by state statute or city code, the examiner shall hold at least one such hearing prior to rendering a decision on any matter. All testimony at any such hearing shall be taken under oath. Public notice of the time and place of the hearing shall be given as required by city code provided in accordance with MMC 22G.010.110. 
[bookmark: 22G.060.120]22G.060.120 Notice of examiner’s decision.
Not later than Within five calendar days following the of rendering of a written decision, copies of the decision thereof shall be mailed sent to the applicant and other parties of record in the case. “Parties of record” shall include the applicant and all other persons who specifically request notice of the decision. The examiner may establish rules for registering parties of record.  




















SITE PLAN REVIEW NOTICE PROVISIONS
[bookmark: 22G.120.070]22G.120.070 Review process – City department action.
(1) If the site plan application meets all the requirements specified in MMC 22G.120.060, then the application shall be deemed complete and the community development department shall circulate copies of the site plan application to relevant city departments who shall review the application and furnish the community development department with a report as to the effect of the proposed development upon the public health, safety and general welfare, and containing their recommendations as to the approval of the application. The report submitted shall include recommendations as to the extent and types of improvements to be provided.
(2) Site plan review is subject to exempt from the public notice requirements set forth in MMC 22G.010.090 unless a concurrent review process such as State Environmental Policy Act (SEPA), rezone, variance, etc., requires public notice. 





















BINDING SITE PLAN NOTICE PROVISIONS
[bookmark: 22G.100.100]22G.100.100 Action by city departments.
(1) Action by the Community Development Department. If the binding site plan application is complete and the fee is paid, the community development department shall accept the application and conduct a city review.
(2) Action by Other City Departments. The community development department will circulate copies of the proposed binding site plan to relevant city departments and affected agencies. The department or agency shall review the preliminary subdivision and furnish the community development department with a report as to the effect the proposed binding site plan may have upon their area of responsibility and expertise. The reports submitted shall include recommendations as to the extent and types of improvements to be provided.
(3) Factors Considered by City Departments. The city shall review the proposed binding site plan to determine whether it meets the following criteria:
(a) Comprehensive Plan. Whether the proposed binding site plan and development of the parcel relate to all elements of the comprehensive plan;
(b) Zoning. Whether the proposed binding site plan meets the zoning regulations;
(c) Physical Setting. Whether the binding site plan properly takes into account the topography, drainage, vegetation, soils and any other relevant physical elements of the site;
(d) Public Services.
(i) Adequate water supply;
(ii) Adequate sewage disposal;
(iii) Appropriate storm drainage improvements;
(iv) Adequate fire hydrants;
(v) Appropriate access to all anticipated uses within the site plan;
(vi) Provisions for all appropriate deeds, dedications, and/or easements;
(vii) Examination of the existing streets and utilities and how the proposed binding site plan relates to them;
(e) Environmental Issues. Examination of the project through the SEPA process and a determination of whether the proposed binding site plan complies with the SEPA requirements.
(f) Critical Areas. Binding site plans shall comply with the land division requirements of MMC 22E.010.350.
(4) Notice Requirements. Notice of application shall be given pursuant to Chapter 22G.010 MMC 22G.010.090.
(5) Preliminary Decision. Following the comment period provided in Chapter 22G.010 MMC 22G.010.090, the director shall:
(a) Review the information in the record and render a decision pursuant to this chapter. Notice shall be provided in accordance with MMC 22G.010.100; or
(b) Forward the application to the hearing examiner for public hearing, if: determined to be necessary in accordance with MMC 22G.010.360. 
(i) Adverse comments are received from at least five persons or agencies during the comment period, which comments are relevant to the decision criteria in subsection (3) of this section or state specific reasons why a hearing should be held; or
(ii) The director determines a hearing is necessary to address issues of vague, conflicting, or inadequate information, or issues of public significance. 
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