
Marysville City Council Meeting 
July 12, 2010                7:00 p.m.        City Hall 

*These items have been added or revised from the materials previously distributed in the packets for the 
July 6, 2010 Work Session. 

Call to Order 

Invocation

Pledge of Allegiance 

Roll Call 

Committee Reports 

Presentations

A.  Proclamation – July is Parks and Recreation Month.  * 

Audience Participation 

Approval of Minutes (Written Comment Only Accepted from Audience.) 

1.    Approval of June 14, 2010 City Council Meeting Minutes. 

2.    Approval of June 21, 2010 City Council Work Session Minutes. 

Consent

3.    Approval of June 23, 2010 Claims in the Amount of $4,352,491.47; Paid by Check 
Number’s 63748 through 63930 with Check Number’s 43163 and 45567 Voided. 

4.    Approval of June 30, 2010 Claims in the Amount of $229,064.78; Paid by Check Number’s 
63931 through 64081 with No Check Number’s Voided.  * 

5.    Approval of July 2, 2010 Payroll in the Amount of $1,493,155.39; Paid by Check Number’s 
22896 through 22963.  Check Number’s 20439 and 22689 Voided and Reissued with 
Check Number’s 22894 and 22895.  * 

6.    Acceptance of the 47th Avenue NE Improvements Project, Starting the 45-Day Lien Filing 
Period for Project Closeout. 

7.   Acceptance of the AMR Water Meter Installation Project, Starting the 45-Day Lien Filing 
Period for Project Closeout. 

8.    Authorize the Mayor to Sign the Extension Number 2 to the Contract with the City of 
Marysville Agreement with Waste Management-Northwest for Curbside-Collected
Recyclables and Curbside-Collected Yard Waste, Multi-Family and Commercial Collection, 
Processing, Marketing and Disposal Services. 



Marysville City Council Meeting 
July 12, 2010                7:00 p.m.        City Hall 

*These items have been added or revised from the materials previously distributed in the packets for the 
July 6, 2010 Work Session. 

10.  Approval to Adopt the Water Quality Specialist, Cross Connection Control Specialist, and 
Water Quality/Wastewater Treatment Lead Job Descriptions and Placement on the 
Teamsters salary grid. 

12.  Approval of the July 7, 2010 Claims in the Amount of $3,294,563.63; Paid by Check 
Number’s 64082 through 64227 with no Check Number’s Voided.  * 

Review Bids

Public Hearings 

New Business 

9.   The Hotel/Motel committee recommends the City Council authorize the Mayor to allocate 
$57,576.67 from Hotel/Motel tax revenues as follows: $2,240.00 to Marysville Historical 
Society; $190.00 to Snohomish County Master Gardener 

       Foundation; $1,100.00 to City of Marysville (Advertisement Snohomish County Visitors 
Guide); $4,000.00 to Kiwanis; $17,846.67 to Marysville Parks and Recreation; $4,000.00 
to Snohomish County Tourism Bureau; $20,000.00 to City of Marysville (Visitor Tourism 
Support); $1,000.00 to Cedarcrest Golf Course; $7,200.00 to Greater Marysville Tulalip 
Chamber of Commerce. 

11. Recovery Contract (Signal) for Powell-Smokey Point, LLC and Kim-Alston, LLC.      In the 
Amount of $214,839.24. 

Legal

13. Settlement Agreement and Release between Geddes Marine Services, Inc., Edward and 
Susan Geddes, and the City of Marysville. 

Mayor’s Business 

Staff Business

Call on Councilmembers

Executive Session

A.    Litigation 

B.    Personnel 

C.    Real Estate 

Adjourn
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July 12, 2010                7:00 p.m.        City Hall 

*These items have been added or revised from the materials previously distributed in the packets for the 
July 6, 2010 Work Session. 

Special Accommodations:  The City of Marysville strives to provide accessible meetings for 
people with disabilities.  Please contact Tracy Jeffries, Assistant Administrative Services 
Director, at (360) 363-8000 or 1-800-833-6384 (Voice Relay), 1-800-833-6388 (TDD Relay) 
two days prior to the meeting date if any special accommodations are needed for this meeting. 



PROCLAMATION
JULY IS PARKS AND RECREATION MONTH 

The City of Marysville has provided many recreational opportunities for the community 
and encourages its citizens to take time to enjoy participation in a favorite sport, visit the 
outdoors, spend time with family and friends or simply take a relaxing walk. In an effort 
to promote the benefits of Parks and Recreation in Marysville the Mayor and City 
Council have joined efforts with the National Recreation and Park Association 
designating July as Recreation and Parks month. 

WHEREAS, The City of Marysville brings visibility to parks and recreation, and quality 
sports programs, and 

WHEREAS, Parks, recreation activities, and leisure experiences provide opportunities 
for young people to live, grow and develop into contributing members of society, and 

WHEREAS, parks and recreation create lifelines and continues life experiences for older 
members of our community, and 

WHEREAS, generating opportunities for people come together and experience a sense 
of community through fun recreational pursuits, and 

WHEREAS, the City’s Park and Recreation Department provides outlets for physical 
activities, socializations, and stress reducing experiences, and 

WHEREAS, parks, playgrounds, ball fields, nature trails, open spaces, community and 
cultural centers make a community attractive and desirable places to live, work, play, 
and visit to contribute to our ongoing economic vitality, and 

WHEREAS, parks, greenways, and open space provide a welcome respite from our fast 
paced, high tech lifestyles while protecting and preserving our natural environment and,  

WHEREAS, parks and recreation agencies touch the lives of individuals, families, 
groups, and the entire community which positively impacts upon the social, economic, 
health and environmental quality of our community, 

NOW, THEREFORE I, DENNIS L. KENDALL, MAYOR OF THE CITY OF MARYSVILLE, 
do hereby proclaim 

JULY IS PARKS AND RECREATION MONTH 

I encourage all citizens to celebrate by participating in their choice of pleasurable 
activities to find refreshment from their leisure. 

Under my hand and seal this July 12, 2010. 
          THE CITY OF MARYSVILLE  

                                M A Y O R 
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Call to Order/Pledge of Allegiance/Roll Call 7:00 p.m.
Presentations
Swearing in of the following Police and Custody Officers: Jeremy 
Mooring, Police Officer; Bryant Gerfin, Custody Officer; Michael Barnett, 
Custody Officer; Aaron Stewart, Custody Officer; Michael Burtis, Custody 
Officer 

Sworn In

Approval of Minutes 
Approval of May 17, 2010 City Council Work Session Minutes. Approved
Approval of May 24, 2010 City Council Meeting Minutes. Approved
Consent Agenda
Approval of May 26, 2010 Claims in the Amount of $674,040.02; Paid by 
Check No.’s 63183 through 63341 with Check No. 62184 Voided. 

Approved

Approval of June 2, 2010 Claims in the Amount of $4,939,080.89; Paid by 
Check Number’s 63342 through 63475 with Check Number’s 45730, 
62668, and 63315 Voided. 

Approved

Approval of June 4, 2010 Payroll in the Amount of $1,390,292.08; Paid by 
Check Number’s 22742 through 22820 with Check Number’s 22617 
Voided and Reissued with Check Number 22821. 

Approved

Approval of the Application for GA Maxwell’s to conduct a Special Event 
from June 18, 2010 through June 20, 2010. 

Approved

Approval of the Application for Patricia and Eric Schoonmaker, Owners of 
Trusty Threads, to Conduct a Craft Fair on June 26, 2010, July 31, 2010 
and August 28, 2010. 

Approved

Authorize the Mayor to Sign the Amendment No. 1 to Interlocal 
Agreement between Snohomish County and the City of Marysville 
Concerning the Coordination of Improvements to 88th Street NE.

Approved

New Business
Authorize the Mayor to send a letter to the Fire District requesting that a 
committee be formed to study the annexation alternate and timing with 
the recommended board members from the Fire Board as the members 
of that committee.

Approved

Authorize the Mayor to approve the First Amendment to the Agreement 
for Joint Operation of Fire and Emergency Medical Protection Facilities 
with the Marysville Fire District Agreement. 

Approved

Adopt an Ordinance of the City of Marysville, Washington Amending 
MMC 18B.14.035 by Adding a New Subsection (4)(e) Relating to Traffic 
Impact Fee Exemption Refunds. 

Approved
Ord. No. 2824

Adopt an Ordinance of the City of Marysville Amending Section 2.50.090 
of the Marysville Municipal Code Relating to City Issued Credit Cards. 

Approved
Ord. No. 2825

Legal
Adopt a Resolution of the City of Marysville Declaring an Emergency to 
Exist Due to Urban Flooding; Authorizing Emergency Works Contracts 
and Purchases for the Emergency Repair and Restoration of Utilities, 
Buildings and Contents, Parks and Golf Course, Roads, Bridges, Right of 
Way and Property; and Designating Representatives for Obtaining 

Approved
Res. No. 2288
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June 14, 2010 7:00 p.m. City Hall 
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Emergency Assistance Funds and Preparing and Executing Necessary 
Legal Documents. 
Mayor’s Business 
Staff Business 
Call on Councilmembers 
Recess 9:07 p.m.
Executive Session 9:20 p.m.
Litigation – two items pursuant to RCW 42.30.110(1)(i)
Real Estate - two items pursuant to RCW 42.30.110(1)(b)
Adjournment 9:50 p.m.

Item 1 - 2
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6/14/10 City Council Meeting Minutes 
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COUNCIL       MINUTES

Council Meeting 
June 14, 2010 

Call to Order / Invocation / Pledge of Allegiance 

Mayor Kendall called the June 14, 2010 meeting of the Marysville City Council to order 
at 7:00 p.m. at Marysville City Hall.  The invocation was given by Sam Ford from 
Damascus Road Church.  Mayor Kendall led those present in the Pledge of Allegiance. 

Roll Call 

Chief Administrative Officer Gloria Hirashima gave the roll call. The following staff and 
councilmembers were in attendance. 

Mayor: Dennis Kendall

Council: Councilmember Jon Nehring, Councilmember Jeff Seibert, 
Councilmember Carmen Rasmussen, Councilmember John 
Soriano, Councilmember Jeff Vaughan, Councilmember 
Lee Phillips and Councilmember Donna Wright 

Also Present: Chief Administrative Officer Gloria Hirashima, City Attorney 
Grant Weed, Finance Director Sandy Langdon, Police Chief 
Rick Smith, Public Works Director Kevin Nielsen, Parks 
Director Jim Ballew, Fire Chief Greg Corn and Assistant 
Administrative Services Director Tracy Jeffries. 

Committee Reports 

Councilmember Nehring reported on the SERS Board meeting on June 11 where the 
following topics were discussed:

� The 2009 Annual Report  
� Approved the Frequency Reconfiguration Agreement with Sprint Nextel 
� Approved the Interlocal Agreement with Next Generation Radio Switch with 

SERS, King, Pierce and Port of Seattle 
� Approved a Budget Resolution 

Councilmember Seibert reported on the June 4 Public Works Committee meeting 
where the main topic for discussion was asset management. They also discussed the 
Waste Management contract and reviewed a change in water operations.

Item 1 - 3
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Presentations

Mayor Kendall swore in the following Police and Custody Officers: 

� Jeremy Mooring, Police Officer 
� Bryant Gerfin, Custody Officer 
� Michael Barnett, Custody Officer 
� Aaron Stewart, Custody Officer 
� Michael Burtis, Custody Officer 

Audience Participation - none 

Approval of Minutes

1.   Approval of May 17, 2010 City Council Work Session Minutes. 

Councilmember Seibert referred to page 7 of 7, under the Recess section, which should 
read Mayor Kendall not Mayor Kendall Seibert.

Councilmember Phillips stated he would not be voting as he was not present at the May 
17 meeting. 

Motion made by Councilmember Seibert, seconded by Councilmember Rasmussen, to 
approve the May 17, 2010 City Council Work Session Meeting minutes as amended. 
Motion passed (6-0) with Councilmember Phillips abstaining. 

2.   Approval of May 24, 2010 City Council Meeting Minutes. 

Councilmember Nehring referred to page 8 of 8, under Jon Nehring’s comments and 
noted that the minutes should indicate that he was contacted by some citizens who 
complained about the smell and that he also smelled it.

Motion made by Councilmember Wright, seconded by Councilmember Vaughan, to 
approve the May 24, 2010 City Council Work Session Meeting minutes as amended. 
Motion passed (7-0). 

Consent

3.    Approval of May 26, 2010 Claims in the Amount of $674,040.02; Paid by Check 
No.’s 63183 through 63341 with Check No. 62184 Voided. 

4.    Approval of June 2, 2010 Claims in the Amount of $4,939,080.89; Paid by Check 
Number’s 63342 through 63475 with Check Number’s 45730, 62668, and 63315 
Voided.
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5.    Approval of June 4, 2010 Payroll in the Amount of $1,390,292.08; Paid by Check 
Number’s 22742 through 22820 with Check Number’s 22617 Voided and Reissued 
with Check Number 22821. 

6.    Approval of the Application for GA Maxwell’s to conduct a Special Event from June 
18, 2010 through June 20, 2010. 

7.    Approval of the Application for Patricia and Eric Schoonmaker, Owners of Trusty
Threads, to Conduct a Craft Fair on June 26, 2010, July 31, 2010 and August 28, 
2010.

8.   Authorize the Mayor to Sign the Amendment No. 1 to Interlocal Agreement between 
Snohomish County and the City of Marysville Concerning the Coordination of 
Improvements to 88th Street NE.

Motion made by Councilmember Vaughan, seconded by Councilmember Soriano, to 
approve Consent Agenda items 3, 4, 5, 6, 7 and 8. Motion passed unanimously (7-0). 

New Business 

9.    Marysville Fire District Regional Fire Authority/Annexation. 

CAO Gloria Hirashima gave an overview of this situation. Staff recommended studying 
this further through a planning committee which would allow them to investigate the 
numbers further and look at the process to ensure that we understand the legal 
boundaries. This would also allow Council time to ask questions and have ample time 
for staff to get answers.  

Chief Corn then asked if the planning committee is it to study annexation or to study a 
Regional Fire Authority. He said that they have found that there are some additional 
benefits to an annexation versus creation of a Regional Fire Authority. 

Finance Director Langdon referred to the WAC 458.19.080 that was provided in 
Council’s packet which indicates the taxing limits that are effective after a city annexes 
into a library district or a fire district. The WAC indicates that the cap is raised after an 
annexation. If they annex into the fire district they need to take into consideration the 
library, the fire district and the city’s levy rates. Those three things can’t exceed $3.60 
per $1,000 assessed value. There was discussion about these rates and other issues 
that would need to be addressed if annexation is preferred.

CAO Hirashima suggested using the Fire Board members including the 
councilmembers that are on that board, but noted that they could adjust the makeup of 
the committee if desired by the Council. 

Councilmember Rasmussen suggested an alternate name such as an evaluation 
committee so that we don’t send out the message that we are starting the ten planning 
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meetings which are allowed regarding RFAs before we need to take it to a vote. She 
also recommended not explicitly addressing the RFA in the meetings so that we don’t 
get close to the suggestion that we’ve already started planning for an RFA. She 
volunteered to serve as part of the committee. 

Councilmember Seibert expressed confidence and respect for the fire department and 
explained that he had requested further study in order to justify the position that the 
Council takes. Chief Corn indicated that he understood and agreed that further study is 
a prudent thing for the Council to do.

City Attorney Grant Weed suggested that the City follow up with a letter responding to 
the fire district. Mayor Kendall indicated they would do that. 

Motion made by Councilmember Seibert, seconded by Councilmember Soriano, to 
authorize the Mayor to send a letter to the Marysville Fire District requesting that a 
committee be formed to study the annexation alternative and timing.

Councilmember Nehring moved a friendly amendment that the three representatives on 
the Fire Board be the representatives on that committee. Councilmember Soriano 
seconded the motion which was approved unanimously (7-0).  

Motion passed unanimously (7-0) to send a letter to the Fire District requesting that a 
committee be formed to study the annexation alternative and timing with the 
recommendation of the current Fire Board members as the members of that committee.

10.  Marysville Fire District Interlocal Agreement Amendment. 

Gloria Hirashima explained that with the Central Marysville annexation the city would be 
financially impacted if we do not do a contract amendment as the existing language 
would have some unforeseen consequences. She commended Sandy and Chelsea for 
the work they did to sort through this complex issue. Chief Corn concurred. He 
explained that the Fire District was amenable to protecting the City from negative 
impacts, but noted that they also needed to protect their existing levy rate and future 
levy rates. Finance Director Langdon explained how they had come up with the formula 
to lessen the range of impact on the city. There were questions and answers related to 
the formula. 

Motion made by Councilmember Nehring, seconded by Councilmember Seibert, to 
authorize the Mayor to approve the First Amendment to the Agreement for Joint 
Operation of Fire and Emergency Medical Protection Facilities with the Marysville Fire 
District Agreement. Motion passed unanimously (7-0). 

11.  An Ordinance of the City of Marysville, Washington Amending MMC 18B.14.035 
by Adding a New Subsection (4)(e) Relating to Traffic Impact Fee Exemption 
Refunds.
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Motion made by Councilmember Wright, seconded by Councilmember Vaughan, to 
approve Ordinance #2824. Motion passed unanimously (7-0). 

12.  An Ordinance of the City of Marysville Amending Section 2.50.090 of the 
Marysville Municipal Code Relating to City Issued Credit Cards. 

Motion made by Councilmember Nehring, seconded by Councilmember Soriano, to 
approve Ordinance #2825. Motion passed unanimously (7-0). 

Legal

City Attorney Grant Weed informed Council that the Mayor signed a Proclamation on 
June 9, 2010 declaring an Emergency/Disaster by the City of Marysville, WA.

Motion made by Councilmember Rasmussen, seconded by Councilmember Seibert, to 
approve Resolution #2288; A Resolution of the City of Marysville Declaring an 
Emergency to Exist Due to Urban Flooding; Authorizing Emergency Works Contracts 
and Purchases for the Emergency Repair and Restoration of Utilities, Buildings and 
Contents, Parks and Golf Course, Roads, Bridges, Right of Way and Property; and 
Designating Representatives for Obtaining Emergency Assistance Funds and Preparing 
and Executing Necessary Legal Documents. Motion passed unanimously (7-0). 

Grant Weed clarified that the Proclamation that the Mayor signed was not attached, but 
it will be made part of the Resolution.  

Mayor’s Business 

Mayor Kendall:
� He attended the Relay for Life on Saturday. 
� Asian 1 Restaurant is having their Grand Opening/Ribbon Cutting on Wednesday 

at 11:30. 
� Saturday evening is the Strawberry Festival Parade. 
� He asked Kevin Nielsen and Gloria Hirashima for reports on the storm events of 

last week. 

Director Kevin Nielsen discussed last Wednesday’s bizarre storm event. The 
combination of high intensity rains, high tide, and closed storm gates caused all the 
water to run downhill. The Public Works building ended up with 4 to 9 inches of water. 
He discussed emergency management procedures they implemented and other areas 
that were affected by flooding or localized heavy water conditions. He commended the 
people on the street who responded to this emergency. 

CAO Gloria Hirashima discussed property damage, which primarily impacted the City. 
She commended the employees’ impressive response to this emergency situation. She 
reviewed additional damage to the golf course, parks, Public Safety Building and library. 
It looks like the City will not be eligible for outside reimbursement so we will have to 
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come up with the deductible for flood damage, but we should be able to repair the 
Public Works building in a few months.

Councilmember Vaughan asked how this event might change their perspective on the 
breaching of the dykes. Public Works Director thought that this was a very good 
question. He stated that they are currently working through some questions such as that 
with the Tribes. He discussed factors they are considering.

Staff Business 

Jim Ballew:  
� The facilities at Jennings Park should be open on Tuesday.  
� Strawberry Festival is this weekend. 
� He thanked everyone who came to the Shasta Ridge Park dedication. Staff is 

working on reconveyance of that park to the City.
� He announced that he is the parent of a Marysville Pilchuck High School Class of 

2010 student tomorrow night. 

Rick Smith: 
� He was glad to be back in town.  
� He discussed an assault that happened at Comeford Park. Police are putting the 

NITE team out there to address issues there. 
� There are three vacant officer positions. 
� Torch Run went well. 
� He gave an update on the Shirley Sweeten homicide from last year. He 

commended the lead detective Cori Shackleton as well as all of the detectives, 
the NITE team, and Crime Analyst Don Castanares. 

� They are getting ready for the Strawberry Festival this weekend. 
� Police have completed all of the ICS forms for the storm.  

Sandy Langdon concurred with CAO Hirashima and Director Nielsen that the City of 
Marysville employees pulled together quickly to work as a team during the flooding 
incident. She stated that there was no need for a Finance Committee meeting this 
week. The meeting was cancelled. 

Grant Weed stated that the need for an executive session to address four items, two 
real estate acquisition items, and two potential litigation items, expected to last 20 to 30 
minutes with no action requested.

Gloria Hirashima:  
� Thanked staff for all their efforts this past week. 
� She congratulated Grant Weed who made it on the Super Lawyers list again. 
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Call on Councilmembers 

Carmen Rasmussen:
� She commended the staff for handling that extraordinary event.
� The event at Shasta Ridge was very nice.  

Lee Phillips: 
� He was glad to hear everything went well during the emergency situation. 
� He went to the Relay for Life also.  

John Soriano: 
� He congratulated staff on the great job they did.
� He noted that most of the Public Safety Committee would be in Vancouver next 

week. Chief Smith recommended rescheduling for July. 

Jon Nehring: 
� He echoed comments about the fantastic work done by staff.
� He was amazed at the great condition of Strawberry Fields over the weekend. 
� He referred to a letter from Kim Howard regarding Comeford Park. CAO 

Hirashima indicated they would get a formal response to her so she knows we 
are working on it. 

� Shasta Ridge Park is a fantastic addition to the City. 

Jeff Vaughan discussed a very interesting trip he took with Kevin Nielsen and Gloria 
Hirashima to the Cedar Grove Composting Facility on Smith Island where they met with 
a chief officer and consultant to learn what they do there and what their plans are for the 
future.

Donna Wright: 
� She thanked staff for their excellent handling of the incident and discussed her 

experience with it. 
� Shasta Park is a great addition to the City. 

Jeff Seibert echoed the positive comments about staff’s response to the emergency 
situation.

Recess

Mayor Kendall recessed the meeting at 9:07 p.m. for a short break before reconvening 
into Executive Session expected to last approximately 30 minutes to discuss four items, 
two concerning real estate and two concerning litigation with no action.

Executive Session - started at 9:20 p.m. 

A.    Litigation – two items pursuant to RCW 42.30.110(1)(i) 
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B.    Personnel 

C.    Real Estate - two items pursuant to RCW 42.30.110(1)(b) 

Adjournment

Seeing no further business Mayor Kendall adjourned the meeting at 9:50 p.m. 

Approved this _______ day of ___________________, 2010. 

____________________ ____________________  
Mayor Asst. Admin. Svcs. Director 
Dennis Kendall Tracy Jeffries 
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COUNCIL       MINUTES

Work Session 
June 21, 2010 

Call to Order / Pledge of Allegiance 

Mayor Kendall called the June 21, 2010 work session of the Marysville City Council to 
order at 7:00 p.m. at Marysville City Hall and led those present in the Pledge of 
Allegiance. 

Roll Call 

Chief Administrative Officer Gloria Hirashima gave the roll call. The following staff and 
councilmembers were in attendance. 

Council: Councilmember Jon Nehring, Councilmember Jeff Seibert, 
Councilmember Carmen Rasmussen, Councilmember John 
Soriano, Councilmember Jeff Vaughan, Councilmember 
Lee Phillips and Councilmember Donna Wright 

Also Present: Chief Administrative Officer Gloria Hirashima, City Attorney 
Grant Weed, Finance Director Sandy Langdon, Public 
Works Director Kevin Nielsen, Parks Service Manager Tara 
Mizell, Commander Robb Lamoureux and Assistant 
Administrative Services Director Tracy Jeffries. 

Committee Reports 

Councilmember Nehring reported on the June 16 Snohomish County Tomorrow 
Steering Committee meeting where the new SCT Coordinator Cynthia Pruitt was 
introduced. There was discussion about the mediation process for land use disputes. 
The proposed 2011 Budget was presented, which is a 9% cut from the 2010 Budget. 
Puget Sound Regional Council is deciding on $19.8 million of Enhancement Funds that 
will be doled out in January of 2011.

Councilmember Phillips reported that the Hotel/Motel Tax Grant Committee met today 
and reviewed 12 applications. The recommendation will be that eight of those be fully 
funded; one be partially funded; and three not funded at all. This will be coming to 
Council for approval in July.  
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Discussion Items 

Approval of Minutes

1. Approval of June 7, 2010 City Council Work Session Minutes. 

Consent 

2.    Approval of June 9, 2010 Claims in the Amount of $1,598,297.46; Paid by Check 
Number’s 63476 through 63604 with Check Number’s 28381, 45588, 47794 and 
63251 Voided. 

3.   Approval of June 16, 2010 Claims. 

4.   Approval of June 18, 2010 Payroll. 

New Business 

5.    Renewal of Concessionaire Agreement with Da Vinci Dogs. 

Mayor Kendall explained that this is done at Jennings Park during the summer for the 
Sounds of Summer concert series and the outdoor movies. 

6.    Aid Agreement with Snohomish County for Minor Street Projects for Municipal 
Services.

Public Works Director Nielsen explained that this is for the annexation area if we want to 
use it. 

7.    An Ordinance of the City of Marysville Authorizing that the City Perform 
Maintenance Work on SR 529, Ebey Slough Bridge Replacement Decorative 
Luminaire; and Enter into Agreement with Washington State Department of 
Transportation Regarding Such Maintenance; and Providing for an Effective Date. 

8.   A Resolution of the City of Marysville for the Acceptance of a Gift from Marysville 
Noon Rotary Subject to Conditions. 

Mayor Kendall stated that this is a $2500 contribution to the City for use of the 
development of two projects: the construction of the new disc golf course at Strawberry 
Fields and landscape improvements at the Jennings Park Master Garden site. Both are 
Eagle Scout projects.
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9.   A Resolution of the  City Council of the City of Marysville, Washington, Setting a 
Date and Time for a Public Hearing on the Creation of a Local Improvement District 
for Making Certain Improvements within that District Pursuant to Property Owners' 
Petition therefore, and Providing for the Publication and Mailing to Property Owners 
of Notice of that Hearing. 

CAO Hirashima explained that several of the petitioners have filed for an agricultural tax 
exemption with the County which means they could apply for an LID waiver. Staff had 
issues with this and is asking that the petitioners who are applying for an agricultural tax 
exemption sign an agreement in advance that says they will waive their option for LID 
exemption and participate in the LID.

Legal

10.  Discussion of Trespass Issue. 

City Attorney Grant Weed discussed what tools the City has to deal with the trespass 
issue. He explained how this is handled in other cities such as Seattle, Monroe and 
Everett by using a progressive exclusion policy. He recommended that Marysville 
consider codifying something similar. CAO Hirashima added that this came up because 
of some of the problems they have at Comeford Park and this was identified by the 
police as a potential area where we could improve.

Councilmember Rasmussen commented that the City of Everett has park rangers. She 
expressed concern that civilian staff members would not have the type of training that 
police have, but might be put in a law enforcement position. City Attorney Weed agreed 
that this was a legitimate concern and could be addressed through further training of 
civilian staff or limiting the scope of who would be authorized to issue exclusionary 
notices to people. Tara Mizell commented that she had talked to Director Ballew about 
this and he envisioned that it would be limited to him, Tara Mizell and Mike Robinson. 
They have also talked with Everett about having a discussion with their rangers about 
what has worked and not worked as far as their codes. Councilmember Rasmussen 
said she would also like the police department’s perspective on this. Ms. Mizell said 
their staff did have some training several years ago from the police department about 
this issue. Councilmember Rasmussen said she would also be interested in knowing if 
Everett’s park rangers carry weapons. City Attorney Weed suggested talking to Monroe 
also who has similar policies to Everett, but does not have park rangers, to see how this 
has worked for them. 

Councilmember Seibert shared Councilmember Rasmussen’s concerns about safety. 
He asked how they would positively identify someone if they refused to identify 
themselves or gave false information. City Attorney Weed commented that in some 
cases it might be better to have a police officer, but one of the reasons cities have 
adopted this policy is that they don’t have enough manpower in the police department to 
respond to these issues. He noted that the exclusion notice would be a civil notice and 
not a crime but it is important to identify people correctly because it does lead down the 
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path to a potential gross misdemeanor. Councilmember Seibert said he would like to 
see more information about how they would positively identify people. City Attorney 
Weed agreed that this would be an important issue.

Councilmember Seibert remarked that one of the biggest advantages park rangers have 
is that they carry a radio and are connected directly with the police department. City 
Attorney Weed agreed that the radio, uniform, car and weapon all convey a higher level 
of authority. Councilmember Rasmussen added that the image of authority also 
conveys the need to obey the authority whereas staff members would not have the 
same presence. 

Councilmember Nehring recommended pursuing information from other cities who have 
worked through these issues. CAO Hirashima agreed. City Attorney Weed commented 
that even if after they research this and Council decides not to use this particular tool, 
they do have an important need to update their Park Code. CAO Hirashima says that 
this would essentially adopt a Code of Conduct. Councilmember Nehring noted that the 
school districts have a Code of Conduct that is handed out and enforced. It might be 
worthwhile to see how this works for them. CAO Hirashima remarked that a lot of 
agencies, such as schools and libraries, are probably using this type of policy informally. 

Mayor’s Business 

Mayor Kendall: 
� Council had signed a letter to Everett City Council regarding concerns about 

Cedar Grove. 
� He commented that a great Asian restaurant opened up last week. 
� Strawberry Festival went very well.  
� AWC Conference will be in Vancouver on Wednesday, Thursday and Friday. 

Staff Business 

Kevin Nielsen:  
� He met with Blue Water Technologies on Tuesday. They produce a filter that 

takes the solids out of wastewater and compresses it into a cake so it can be 
burned for electricity. This will coming back to the Public Works Committee 
after more research is done.

� Perteet was chosen as the consultant for the 35th connection. 
� Public Works and Community Development are both back and operating.  

Sandy Langdon had no comments. 

Tara Mizell had no comments. 

Robb Lamoureux gave a Strawberry Festival update. There was a big drop in the 
number of calls for service and two arrests were made from one fight during the parade. 
During the carnival there were no arrests made, no assaults, and a low number of calls. 
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He commented that these numbers highlight the work that the City and the Strawberry 
Festival crew have done to make this a family event. Mayor Kendall commended the 
intern that the police department had helping them. 

Grant Weed stated that he had no new business for Council and no need for an 
executive session. 

Gloria Hirashima: 
� She thanked all the departments that were involved in the successful 

Strawberry Festival.
� She noted that the Planning Commission will be holding a hearing on mobile 

home park policies. Councilmember Wright recommended informing the fire 
department about the hearing. 

Call on Councilmembers 

Donna Wright commented on how early people were lining the streets for the parade. 
She noted that she heard some complaints regarding people going on private property. 
She commended the cleanup crews for getting the streets cleaned up quickly. 

Lee Phillips thought the parade and festival turned out well. He commented that it 
seems to be getting a lot bigger and people are getting out earlier.

John Soriano had no comments. 

Jon Nehring: 
� He thought the parade and festival were great.  
� He commented that it appeared that the issues at MMS Apartment Building 

regarding setup and tear-down were resolved. Commander Lamoureux 
affirmed that that there were no noise complaints regarding the carnival. 

Jeff Vaughan also enjoyed the festival and sitting in the grandstands. 

Carmen Rasmussen commented that the Strawberry Festival was great. It gets bigger 
and better every year. 

Jeff Seibert thought the parade was good. He commented that it seemed things had 
toned down quite a bit for the large number of people in town. He remarked that 
Marysville’s staff and the police from other jurisdictions did a good job. 

Executive Session - none 
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Adjournment

Seeing no further business Mayor Kendall adjourned the meeting at 7:50 p.m. 

Approved this _______ day of ___________________, 2010. 

____________________ ____________________  
Mayor Asst. Admin. Svcs. Director 
Dennis Kendall Tracy Jeffries
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CITY OF MARYSVILLE AGENDA BILL

EXECUTIVE SUMMARY FOR ACTION 

CITY COUNCIL MEETING DATE:  July 12, 2010 
AGENDA ITEM:  
Water Quality Division Classification and Compensation Analysis 

PREPARED BY:  Marcia Kelley,  Human Resources Analyst 

DEPARTMENT:  Executive 

DIRECTOR APPROVAL:  

Kristie Guy 
ATTACHMENTS: 

1. Water Quality Classification & Compensation Analysis 
2. Water Quality Specialist Job Description 
3. Cross Connection Control Specialist Job Description 
4. Water Quality/Wastewater Treatment Lead Job Description

BUDGET CODE:  AMOUNT:   

SUMMARY: 

Due to increased work load and regulatory requirements related to water quality an analysis of the 
Water Quality division of Public Works was conducted.  Existing positions within the water 
quality division include the Water Quality/Cross Connection Control Specialist and the Water 
Quality Lead. The Public Works Director proposes separating the Water Quality and Cross 
Connection Control Specialist functions, and reclassifying the Water Quality Lead. 

To assist in the process a classification and compensation analysis was conducted by 
Human Resources.  Based on the findings, it is recommended that the Water Quality/Cross 
Connection Control Specialist responsibilities be divided into two positions - a Water Quality 
Specialist and a Cross Connection Control Specialist.  Placing both positions at range 18 on the 
salary grid accurately reflects the market value and preserves internal equity among the city’s 
union positions within the Public Works Department. 

Additionally, incorporating the Water Quality Lead responsibilities and the Wastewater 
Treatment Lead responsibilities into a Water Quality/Wastewater Treatment Lead classification 
would accurately reflect the knowledge, skills and abilities required to perform them.  
Upgrading the Water Quality responsibilities to range 25 on the salary grid and
maintaining the Wastewater Treatment responsibilities at range 25 accurately reflects the 
market value and preserves internal equity among the city’s union positions within the Public 
Works Department. 

RECOMMENDED ACTION:  Staff recommends that Council Authorize the Mayor to: 

1. Adopt the new Water Quality Specialist job description and placement at range 18 on 
the Teamsters salary grid. 

2. Re-title the Water Quality/Cross Connection Control Specialist to Cross Connection 
Control Specialist. 

3. Adopt the Water Quality/Wastewater Treatment Lead job description and range 25 on 
the Teamsters salary grid. 
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CLASSIFICATION AND COMPENSATION ANALYSIS OF
WATER QUALITY SPECIALIST

AND WATER QUALITY/WASTEWATER TREATMENT LEAD 

JUNE 2010

I. BACKGROUND

Human Resource was asked to conduct a classification and compensation analysis regarding 
positions within the Water Quality division of Public Works due to increased work load and 
regulatory requirements.  Existing positions within the division include the Water Quality/Cross 
Connection Control Specialist and the Water Quality Lead. The Water Quality/Cross Connection 
Control Specialist position has been vacant since February 2010 when long term employee, Les 
Skyta, retired. The Public Works Director proposes separating the Water Quality and Cross 
Connection Control Specialist functions, and reclassifying the Water Quality Lead. The project 
included:

1. Developing a new job description for a Water Quality Specialist and recommending 
placement of this position in the City’s pay grid,

2. Revising the Water Quality/Cross Connection Control Specialist job description and re-titling 
to Cross Connection Control Specialist, and

3. Incorporating water quality lead responsibilities into the existing Wastewater Treatment 
Plant Lead job classification, and re-titling the classification as Water Quality/Wastewater 
Treatment Lead.

II. JOB CLASSIFICATION ANALYSIS

WATER QUALTIY SPECIALIST JOB RESPONSIBILITIES

This position supports and assists the Water Quality Lead to implement the water quality 
sampling program and monitor the water production and treatment facilities to ensure water 
quality throughout the city’s service area. 

This is a journey level position in the water quality job series.  Positions in this class perform a 
variety of water quality sampling and testing activities and assist with the cross connection 
control program.  This position is responsible for operating, maintaining, and monitoring the 
city’s water treatment plants and watersheds.  Work is performed within established procedures 
with priorities and deadlines established according to city, state and/or federal water quality 
requirements.  Employees in this class work independently with supervision mainly exercised 
over outcomes and products rather than work processes, and employees are expected to keep 
supervisors informed of problems. 

The City of Marysville has a water treatment plant which uses a membrane filtration method 
which is unique to this area.  The duties performed by the Water Quality Specialist require 
technical skills related to the operation and maintenance of this water filtration plant.

[A proposed job description is included] 
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WATER QUALITY LEAD 

This position is responsible for coordinating the material, equipment, and personnel needs to 
perform the tasks of a particular program within the water quality division under the direction 
and supervision of the division manager.

This is the highest level position in the lead worker job series.  Positions in this class perform 
the more complex and specialized tasks requiring advanced technical skills in their field of 
specialty and/or perform a wider variety of responsibilities. Work is performed under limited 
supervision.  The division manager sets the overall objectives and resources available.
Incumbent assists with developing deadlines, projects, and work to be completed and has lead 
responsibilities over other employees within a particular program. 

The City of Marysville has a water treatment plant which uses a membrane filtration method 
which is unique to this area.  The Water Quality Lead has responsibility for overseeing the water 
filtration plant as well as the water quality division, water sampling programs, and cross 
connection program.

[A proposed job description is included] 

III. COMPENSATION ANALYSIS
The focus of the compensation analysis is to evaluate placement of these positions within the 
City’s classification and compensation grid. The goal is to assign a compensation level that 
accurately reflects the responsibilities and accountabilities of the position and the skills, 
knowledge, and abilities required to perform the job while preserving the internal equity of the 
City’s classification and compensation system by compensating the position fairly relative to 
other City job classifications. It is also appropriate to look at external market comparables (since 
the City’s compensation philosophy is generally a market-value approach) to ensure that 
qualified candidates will be attracted to the position. 

To measure external equity, we looked at the cities of Everett, Kent, Renton, Redmond, and 
Olympia.  All four cities have positions that perform comparable duties. Renton and Redmond, 
in particular, are similar in population service area to the City of Marysville.  They are also in the 
same geographic labor market, and they have been used as comparables in recent 
compensation analyses.

Water Quality Specialist

External comparisons:
Both the City of Renton and City of Olympia have positions that perform similar duties.  These 
duties include: maintaining and monitoring daily water levels; water sampling and analysis; 
chemical treatment for water quality standards; recordkeeping; monitoring and troubleshooting 
the telemetry system; and resolving customer complaints.

Both the City of Renton’s Water Quality/Treatment Plant Operator and Olympia’s Water Quality 
Specialist require some college-level chemistry and water technology course work; three years 
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experience in maintenance of water distribution and water quality systems; experience as a 
water treatment plant operator; or an equivalent combination.  Both positions required water 
distribution and water treatment certifications.  The 2010 monthly salary range for Renton’s 
Water Quality/Treatment Plant Operator is $4419 - $5385.  The 2010 monthly salary range for 
Olympia’s Water Quality Specialist position is $4361 - $5298. 

In addition to water quality and treatment responsibilities, Marysville’s Water Quality Specialist 
will assist with the cross connection control program.  Both the City of Redmond and the City of 
Everett have classifications that perform similar duties related to water quality but also require a 
proficiency and knowledge in cross connection control programs.  Like the City of Marysville 
Water Quality Specialist, these positions require certifications in cross connection and backflow 
assembly testing.  The 2010 monthly salary range for Redmond’s Water Quality Technician is 
$4432 - $5538. The 2010 monthly salary range for the Everett’s Water Quality Control Operator 
is $4434 - $5387.

Internal comparisons:
To gauge internal equity, we looked at the responsibilities and the knowledge, skills, and 
abilities required by other positions within the Water Quality Division of the Public Works 
Department at the City of Marysville.

The City of Marysville’s has a current classification, Water Quality Assistant, which performs 
water quality and sampling duties.  The existing Water Quality Assistant position does not 
perform at the same level of responsibility as the new Water Quality Specialist classification 
whose duties will also include operation and maintenance of the water treatment facilities; 
monitoring the SCADA system and responding to system alarms; and record keeping pertaining 
to the water quality sampling/testing program. The monthly salary range (2009 rates) for the 
existing Water Quality Assistant position is $3766 - $4782.

The new Water Quality Specialist classification will be similar in responsibilities and skill level as 
the existing Water Quality/Cross Connection Specialist.  Both positions require the same level of 
certifications in water distribution, water treatment, cross connection control, and backflow 
assembly testing.  The current monthly salary range (2009 rates) for Water Quality/Cross 
Connection Specialist is $4135 to $5251.

Water Quality Lead 

External comparisons:
The City of Kent and the Alderwood Water and Wastewater District have positions with similar 
duties related to water quality and treatment which also perform in a lead capacity.  Positions at 
both cities are characterized by supervisory, technical and skilled tasks, however they do not 
require as high a level of certifications nor do they have oversight for compliance, record 
keeping and related reporting requirements.   The 2010 monthly salary range for the Alderwood 
Water and Wastewater District Water Quality Technician is $4381 - $5872.  The 2010 monthly 
salary range for the City of Kent Field Supervisor is $4839 - $5892.

Internal comparisons:
To gauge internal equity, we looked at the responsibilities and the knowledge, skills, and 
abilities required by other lead positions within the Public Works Department at the City of 
Marysville.  Currently water quality/water treatment duties are performed within the existing 
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Lead Worker II classification.  There are Lead Worker II positions in other divisions including 
solid waste, street maintenance, utility maintenance and vactor/surface water maintenance.
The monthly salary range (2009 rates) for the Lead Worker II is $4538 - $5766. 

The lead position in the water quality/water treatment program has a greater level of oversight, 
compliance, and reporting responsibilities than other Lead Worker II’s and requires higher 
certifications. The lead position in the water quality/water treatment program is more 
comparable to the existing Wastewater Treatment Plant Lead Worker which also reports to the 
Water Quality Manager.  Leads in this division have a high degree of technical skills and 
knowledge and are responsible for administering programs under limited supervision.  The City 
of Marysville Wastewater Treatment Plant Lead 2009 monthly salary range is $4694 - $5960.

IV. RECOMMENDATIONS

1. Adopt the proposed job description for Water Quality Specialist, which captures the 
responsibilities, knowledge, skills, and abilities required to perform the duties of this 
position.

2. Place the Water Quality Specialist position at range 18 on the Teamster classification grid.
This placement is the same as the current Water Quality/Cross Connection Specialist 
position and reflects the market value and preserves internal equity among the city’s union 
positions within the Public Works Department.

3. Re-title the Water Quality/Cross Connection Control Specialist classification to Cross 
Connection Control Specialist.  This title more accurately reflects the duties performed by 
this position which will now focus on the City’s cross connection program and which will, as 
needed, assist the Water Quality Specialist with duties related to water quality.  This position 
would remain at range 18 on the Teamster classification grid. 

4. Adopt the proposed revised job description for Water Quality/Wastewater Treatment Lead 
which captures the responsibilities, knowledge, skills, and abilities required to perform the 
duties of this position.

5. Move water quality lead duties from the Lead Worker II classification to the higher 
compensated classification of the Water Quality/Wastewater Treatment Lead.   The Water 
Quality/Wastewater Treatment Lead positions will remain at range 25 on the Teamster 
classification grid.  Upgrading the water quality lead position reflects market value and 
preserves internal equity among the city’s union positions.
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City of Marysville 
Job Description 

Job Title: Water Quality Specialist 
Department/Division: Public Works /Utility Maintenance 
Reports To: Water Quality Manager
FLSA Status non-exempt
Union Status: Teamsters
Approval/Revision Date: June 2010 

POSITION SUMMARY:
This position supports and assists the Water Quality Lead to implement the water quality sampling program 
and monitor the water production and treatment facilities to ensure water quality throughout the city’s 
service area.  This position may assist the Cross Connection Control Specialist position as needed. 

DISTINGUISHING CHARACTERISTICS OF THE JOB CLASS:
This is a journey level position in the water quality job series.  Positions in this class perform a 
variety of water quality sampling and testing activities and assist with the cross connection 
control program as needed.  This position is responsible for operating, maintaining, and 
monitoring the city’s water treatment plants and watersheds.  Work is performed within 
established procedures with priorities and deadlines established according to city, state and/or 
federal water quality requirements.  Employees in this class work independently with supervision 
mainly exercised over outcomes and products rather than work processes, and employees are 
expected to keep supervisors informed of problems. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Other duties may be assigned as needed. 

1. Monitors, tests, and performs inspections of the city’s water production and treatment 
facilities, distribution system, and cross connection program as required to ensure the safety 
and quality of the drinking water in the city’s service area.

2. Performs water quality sampling and testing (for turbidity, color, raw water, iron, arsenic, 
lead, copper, IOC’s, VOC’s etc.) at source wells, reservoirs and throughout the distribution 
system.

3. Checks chlorine residual, pH, and temperature on a daily basis; calibrates and maintains 
sampling equipment as required. 

4. Monitors and patrols watersheds and treatment buildings on a daily basis and implements 
the watershed control program. 

5. Operates, maintains, and repairs treatment plant screening, filtering, and disinfection 
processes; calibrates and maintains associated water quality sampling equipment. 

6. Monitors SCADA system on a daily basis confirming proper operations at all sites; responds 
to SCADA system alarms. 

7. Maintains records pertaining to the water quality sampling/testing and cross connection 
programs per the Washington Administrative Code (WAC) and per the Washington State 
Department of Health (DOH) rules and regulations. 

8. Maintains a variety of logs, charts, and other tracking and reporting tools. 
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9. Responds to complaints and inquiries from citizens pertaining to all water quality concerns. 

KNOWLEDGE, SKILLS AND ABILITIES: 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or 
ability required.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

Knowledge of:
� Municipal water systems. 
� City, state, and federal rules, regulations and procedures regarding water quality testing and sampling. 
� City, state, and federal rules, regulations and procedures regarding testing for cross connection.
� Current functions and operations of equipment used to perform essential duties. 
� Safety regulations, standards, guidelines, and practices regarding assigned equipment and 

duties.
� IBM compatible computers. 

Ability to:
� Recognize potential cross connections and their hazards. 
� Operate equipment assigned in the performance of essential duties. 
� Operate IBM-compatible computer, Microsoft Office programs, and software applications 

related to assigned department/division. 
� Work safely and comply with all safety regulations, standards, guidelines, and practices 

regarding assigned vehicles and equipment. 
� Communicate effectively, orally and in writing. 
� Establish and maintain effective working relationships with city staff, city officials, the public 

and other agencies. 
� Work independently following established policies and procedures. 
� Provide excellent customer service and deal effectively with customers in stressful situations. 

QUALIFICATIONS:
A combination of the experience, education, and training listed below which provides an 
equivalent background to perform the work of this position. 

Experience:
Two years of experience performing a variety of the essential duties of the position or a related 
position in a water utility.

Education and Training:
High school diploma or GED is required.

Licenses or Certificates:
� Must possess a Washington State Drivers’ License. 
� Must possess Water Distribution Manager I certification. 
� Must possess Cross Connection Control Specialist certification. 
� Must possess Backflow Assembly Testing certification. 
� Must possess, or have the ability to possess within six months of hire date, first aid and CPR 

certifications.
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� Must possess, or have the ability to possess within six months of hire date, flagging 
certification.

� Must possess, or have the ability to possess within twelve months of hire date, Water Distribution 
Manager II and Water Treatment Plant Operator I certifications. 

PHYSICAL DEMANDS / WORKING CONDITIONS: 
The physical demands and characteristics of the work environment described here are 
representative of those occurring in the performance of the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

While performing the essential functions of this job, the employee is frequently required to 
stand; walk; sit; kneel, bend, or climb and to use hands to finger, handle, or feel objects, tools, 
or controls; and talk or hear.  The employee must be able to lift up to 25 pounds on a frequent 
basis; lift up to 60 pounds on an occasional basis; and lift and/or move between 60 - 100 
pounds with assistance.   Specific vision abilities required by this job include close vision, 
distance vision, peripheral vision, depth perception, and the ability to adjust focus. 

This position regularly works outside in various weather conditions. The employee frequently 
works near moving mechanical parts and is frequently exposed to vibration.  The employee may 
be exposed to physical hazards from mechanical and electrical equipment and also will 
sometimes work in hazardous areas under hazardous conditions.  The employee occasionally 
works in traffic, near moving mechanical parts and in high, precarious places and is occasionally 
exposed to fumes or airborne particles, toxic or caustic chemicals, and the risk of electrical 
shock and radiation.  The noise level in the work environment is usually moderate to loud. 

This position works a regular schedule, however, incumbents may be called in to work at 
irregular times in emergency situations.  Regular and reliable attendance is an essential function 
of this position. 

This position description generally describes the principle functions of the position and the level 
of knowledge and skills typically required.  It does not constitute an employment agreement 
between the employer and employee, and it is subject to change as the needs of the employer 
and the requirements of the job change.
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City of Marysville 
Job Description 

Job Title: Water Quality/Wastewater Treatment Lead
Department/Division: Water Quality 
Reports To: Water Quality Manager 
FLSA Status non-exempt
Union Status: Teamsters
Approval/Revision Date: June 2010 

POSITION SUMMARY: 
This position is responsible for coordinating the material, equipment, and personnel needs to 
perform the tasks of a particular program within the water quality division under the direction 
and supervision of the division manager. 

This is the highest level position in the lead worker job series.  Positions in this class perform 
the more complex and specialized tasks requiring advanced technical skills in their field of 
specialty and/or perform a wider variety of responsibilities.  Work is performed under limited 
supervision.  The division manager sets the overall objectives and resources available.
Incumbent assists with developing deadlines, projects, and work to be completed and has lead 
responsibilities over other employees within a particular program. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Other duties may be assigned as needed. 

Water Quality/Wastewater Treatment Lead assigned to all department/divisions perform these 
essential functions:

1. Assists Division Manager in estimating time, material, equipment, and personnel needed to 
perform assigned work and work of crew. 

2. Assists Division Manager in preparing work schedules and assigning tasks to ensure 
completion of projects/tasks efficiently and on time. 

3. Analyzes division’s equipment needs, and makes recommendations to the supervisor for all 
new additions, replacements, alterations, repairs and operational changes.

4. Coordinates with other divisions/departments and equipment/materials suppliers to ensure 
completion of projects/tasks efficiently and on time. 

5. Operates equipment and performs field work in back-up or support as needed. 

6. Be responsible for work zone safety, including signage, trenching, confined space permitting, 
etc.

7. Supervises work of crew in the field to ensure that work is done properly and safely, 
including providing directions, instructions, and training to crew members, and reviewing 
their work. 

8. Administers, updates, and maintains files, maps, reports and all other records related to 
assigned duties. 
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9. Performs supervisor’s duties during their absence as necessary. 

10. May assist supervisor in preparing annual budget related to assigned duties and crews.

In addition to the essential duties listed above, Water Quality/Wastewater 
Treatment Leads also perform the following essential duties specific to the 
department/division assigned. 

When assigned to the WWTP and Pre-treatment program:

1. Administers the pre-treatment program under the direction of the Division Manager. 

2. Administers sampling programs and oversees all laboratory tests including temperature, pH, 
flow, chlorine residual, dissolved oxygen, B.O.D., total suspended solids, settable solids, 
fecal coliform, CBOD, VSS and QC testing. 

3. Maintains the city’s pre-treatment program, including monitoring industrial discharge permits 
and records associated with permitted users and recommending solutions to the Division 
Manager for industries who are out of compliance; maintaining current FOG program; and 
doing plan reviews and making recommendations to management. 

When assigned to the WWTP and Lift Station Maintenance program:

1. Administers the preventative and emergency maintenance programs for the wastewater 
treatment plant and lift stations under the direction of the Division Manager. 

2. Maintains the city’s computer based preventative maintenance program (currently Allmax 
Software), and makes recommendations to management on future upgrades or changes to 
the system. 

When assigned to the Water Quality/Water Treatment program:

1. Oversees the water quality division and the water filtration plant under the direction of the 
Division Manager. 

2. Oversees the cross connection program and all water sampling and testing programs 
according to DOH rules and regulations. 

3. Oversees the operation and maintenance of the treatment facilities at the Lake Goodwin 
Well Site and at Edward Springs. 

4. Coordinates and tracks the procurement of parts, supplies, and chemicals related to the 
operation of the water quality/ treatment program. 

5. Oversees water quality and cross connection reporting requirements as established by the 
Department of Health (DOH). 

6. Oversees the Edward Springs watershed control program. 

KNOWLEDGE, SKILLS AND ABILITIES: 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 
ability required. Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. 
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Knowledge of:
� Principles, practices, and procedures related to the effective administration of assigned 

program.
� Current functions and operations of equipment used to perform essential duties. 
� Traffic laws and regulations governing equipment operations. 
� Safety regulations, standards, guidelines, and practices regarding assigned equipment and 

duties.
� Basic principles and practices of supervision, including providing directions, instructions, and 

training to crew members, and reviewing their work. 
� IBM compatible computers. 

When assigned to the WWTP and Pre-treatment program:
� Routine and emergency operations of wastewater treatment plant. 
� Federal, state, and municipal laws and regulations governing wastewater treatment plant 

and pre-treatment program. 

When assigned to the WWTP and Lift Station Maintenance program: 
� Routine maintenance and emergency repairs of the wastewater treatment plant and lift 

stations.
� Federal, state, and municipal laws and regulations governing wastewater facilities. 
� Electrical and mechanical equipment used in wastewater treatment and pumping facilities. 

When assigned to the Water Quality/Water Treatment program:
� Routine and emergency operations of water treatment facilities. 
� Federal, state, and municipal laws and regulations governing water quality, water treatment 

and cross connection control. 

Ability to:
� Operate equipment and vehicles assigned in the performance of essential duties. 
� Work safely and comply with all safety regulations, standards, guidelines, and practices 

regarding assigned operations, vehicles, and equipment. 
� Operate IBM-compatible personal computer, including word processing, spreadsheet, 

database, and specialized software applications related to assigned department/division. 
� Direct the work of crew members, including giving instructions, providing equipment and 

job-specific training as needed, reviewing work in-progress and as completed, and ensuring 
compliance with safety requirements. 

� Identify, estimate, calculate, and project costs, time, equipment, supplies, and personnel 
needed for assigned tasks/projects. 

� Effectively update and maintain records related to assignment department/division using 
related recordkeeping systems. 

� Communicate effectively, orally and in writing. 
� Establish and maintain effective working relationships with city staff, city officials, the public 

and other agencies. 
� Provide excellent customer service to internal and external customers and deal effectively 

with customers in stressful situations. 

When assigned to the WWTP and Lift Station Maintenance program:
� Interpret construction drawings and blueprints relating to wastewater facilities. 
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� Operate and maintain electrical and plumbing systems and equipment. 

QUALIFICATIONS:
A combination of the experience, education, and training listed below which provides an 
equivalent background to perform the work of this position. 

Experience:
Four years experience performing a variety of the essential duties of the position or a related 
position in applicable specialty area is required.

Education and Training:
High school diploma or GED is required.

Licenses or Certificates:
� Must possess a Washington State Driver’s License. 
� Must possess, or have the ability to possess within six months of hire date, first aid and CPR 

certifications.

When assigned to the WWTP Pre-treatment program:
� Must possess Group I Wastewater Treatment Plant Operator certification. 
� Must possess, or have the ability to possess within twelve months of hire date, Group II 

Wastewater Treatment Plant Operator certification. 

When assigned to the WWTP and Lift Station Maintenance program:
� Must possess, or have the ability to possess within six months of hire date, a Washington 

State Class A Commercial Drivers’ License.
� Must possess Group I Wastewater Treatment Plant Operator certification. 
� Must possess, or have the ability to possess within twelve months of hire date, Group II 

Wastewater Treatment Plant Operator certification. 
� Washington State Electrician License is desirable. 

When assigned to the Water Quality/Water Treatment program:
� Must possess, or have the ability to possess within twelve months of hire date, the following 

certifications:
a). Water Treatment Plant Operator, Grade II. 
b). Water Distribution Manager III. 
c). Cross Connection Specialist. 
d). Backflow Assembly Testing. 

PHYSICAL DEMANDS / WORKING CONDITIONS: 
The physical demands and characteristics of the work environment described here are 
representative of those occurring in the performance of the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

While performing the essential functions of this job, the employee is frequently required to 
stand; walk; sit; kneel, bend, or climb and to use hands to finger, handle, or feel objects, tools, 
or controls; and talk or hear.  The employee must lift up to 25 pounds on a frequent basis; lift 
25 - 50 pounds on an occasional basis; and lift and/or move between 50 - 100 pounds with 
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assistance.  Specific vision abilities required by this job include close vision, distance vision, 
peripheral vision, depth perception, and the ability to adjust focus. 

This position regularly works outside in various weather conditions. The employee frequently 
works near moving mechanical parts and is frequently exposed to vibration.  The employee may 
be exposed to physical hazards from mechanical and electrical equipment and also will 
sometimes work in hazardous areas under hazardous conditions.  The employee occasionally 
works in traffic, near moving mechanical parts and in high, precarious places and is occasionally 
exposed to fumes or airborne particles, toxic or caustic chemicals, and the risk of electrical 
shock and radiation.  The noise level in the work environment is usually moderate to loud. 

This position works a regular schedule, however, incumbents may be called in to work at 
irregular times in emergency situations, and incumbents must be available for call-out and 
stand-by duty as needed.  Regular and reliable attendance is an essential function of this 
position.

This position description generally describes the principle functions of the position and the level 
of knowledge and skills typically required.  It does not constitute an employment agreement 
between the employer and employee, and it is subject to change as the needs of the employer 
and the requirements of the job change.
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